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ear Foothill families,

This Return to Campus Guide represents our plans to date based on state and 
local public health department guidelines and science-based recommendations 
for student and employee health. We hope the Guide provides clarity and 
confidence, as it reflects the work of Board members, administrators, and a 

medical think force of 16 physicians who are also current Foothill parents.

Beginning with the expectation that every family will embrace our commitment to safety, each 
section of the Guide serves our highest priority: the health of our students and employees. 
Because of the fluid circumstances surrounding the COVID-19 virus, we will continue to 
review our plans and communicate the necessary adjustments to ensure it complies with 
state and local public health department guidelines and science-based recommendations for 
student and employee safety.  

Our mission remains the same, regardless of the times we are living in: Foothill Country Day 
School is a safe, nurturing and inclusive community. We are united in pursuing intellectual 
inquiry, academic excellence, integrity and service to others. We inspire each student to 
become ambitious, compassionate and courageous.   

Sincerely, 

Mike Silva
Head of School
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This document is for the sole purpose of providing guidance for consideration. 
No legal, medical, or professional advice or opinions are given herein or may be relied 
upon. Each family should consult with their own physician when considering the risks 
involved with a return to in-person instruction at Foothill Country Day School.  
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Student
Employee Safety

COMMUNITY COMMITMENT 
TO SAFETY

We are committed to each other. Foothill 
defines itself as a safe and inclusive community. 
The Return to Campus Guide begins with an 
intentional focus on family choices. Safety protocols are only as 
effective as the community’s effort to uphold them. We expect 
your family to be accountable for your choices and how they 
could impact your health or that of others. If every family remains 
aware of how their behavior affects others, we will successfully 
manage the risks and realities of living with COVID.

All members of the community—parents, students, 
employees—are accountable for following Foothill’s safety 
recommendations and requirements contained in this guide.  
Community members who knowingly do not cooperate 
with Foothill’s expectations for safety will not be allowed on 
campus, and could face expulsion. 

Live life and be aware. We must live our lives and remain 
aware of how the choices we make with our personal and social 
activities strengthen or weaken Foothill’s commitment to safety. 
What follows is information from the CDC website on risks 
associated with personal and social activities that we trust all 
Foothill families will keep in mind as we live our lives with COVID.

FACE MASKS

Properly worn face masks and physical distancing have 
been proven to serve as effective barriers to germ spread. 
For reasons of safety and hygiene, all students and 
employees are expected to provide three clean face masks for daily 
use. For the time being, all students and employees must wear face 
masks when on campus, except while eating and during designated 
“mask breaks” when students and employees and may safely remove 
masks and maintain physical distancing. 

DAILY SCREENING PROCEDURE

Every child and employee will be screened daily for 
signs or symptoms of possible viral infection. We will be 
utilizing an app where parents can screen their students 
at home by completing a questionnaire and performing a 
temperature check. A second temperature scan wlll happen as students 
enter the campus. Families with siblings may drop off all children at the 
same time. In grades 1-8, parents/guardians will not be allowed to enter 
campus beyond the interior gates of the campus. Parents/guardians of 
students in Seedling-K may have limited access beyond the entry gate. 

The screening protocol will consist of 
•   Complete self-screen on the app at home. The app-based 

screening will include question and a temperature check.
•   Temperatures must be less than 100°F / 38°C
•   Visual observation and temperature check of students before 

entry to the interior of campus.  

If a student does not meet the criteria for safe entry to campus, the 
parent/guardian will be expected take the student to a physician for 
further evaluation (see Symptoms Response) and only allowed entry to 
campus with a physician’s verification of health.
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HYGIENE/DISINFECTING  

Foothill’s established personal hygiene 
expectations are that all students and 
employees will wash their hands and sanitize 
regularly, especially before/after eating, after 
recess, after using the restroom, and after coughing into one’s 
hands or blowing one’s nose. 
 
We have added handwashing stations throughout campus to 
enable additional supervised hand washing for students every 
90 minutes throughout the day.  Employees will be expected to 
adhere to a similar schedule.

Throughout the day, all high-touch surfaces will be wiped down 
with disinfectant.  At the end of the day, all learning spaces 
in Seedling-8th grade will be disinfected with electrostatic 
sprayers in preparation for the following school day.

We will take full advantage of our beautiful outdoor spaces 
for instruction and downtime. We anticipate that a large 
percentage of our student’s day will be spent outside. All 
HVAC filters have been replaced with MERV-13 rated filters 
for enhanced air filtering in all indoor learning spaces, and 
windows and doors will be kept open to increase fresh air flow.

STUDENT COHORTS

The building block of our safety plan is the 
student cohort. Cohorts keep students in 
small groups where they can more easily be 
monitored for distancing, help minimize the 
number of exposures they have to other students and teachers, 
use only their supplies and be assured that they are the only 
ones sitting at their workstation. 

All grade levels will be divided into stable cohorts. Each cohort 
will consist of 10-12 students, who will be taught by a grade 
level faculty team. Cohorts will be designed with the social-
emotional and academic needs of students as the priorities. 
Twins will be placed in the same cohort. Learning spaces in 
all locations on campus are being prepared to accommodate 
student cohorts. Students will spend the day in their cohorts for 
instruction, recess, and eating. 

If students in grades Kindergarten - 2 return to campus under 
waiver status, the stable cohorts will include up to 12 students 
and up to 2 supervising adults.
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EATING AND DRINKING

DRINKING
Students are encouraged to bring water 
bottles for daily use. No-touch water bottle 
filling stations are available on campus.  
Students will not be allowed to use drinking fountains.

SNACKS 
All students have a scheduled daily snack break.  Foothill will 
provide pre-packaged snacks, and students may bring snacks 
from home. This guidance builds on our existing plan and 
incorporates the latest information and best practices from the 
CDC, FDA, and local health department concerning cleaning, 
sanitation, personal hygiene, social distancing, and monitoring 
of the kitchen staff.

LUNCH
All lunches must be brought from home in the morning when 
arriving to school or purchased online (https://foothillcds.
boonli.com) and received from Foothill’s kitchen. Lunch 
deliveries—by services or parents—are not permitted. If 
your student forgets their lunch, Foothill will provide one from 
our kitchen. Lunches from home must come in a disposable 
bag. All items will be thrown away after lunch.

Foothill’s kitchen will freshly prepare all lunches and package them 
in individual containers for safety and ease of use by students. The 
open salad bar will be suspended until further notice.

STEPS WE ARE TAKING TO ENSURE FOOD SAFETY:

•    Daily screening process for all kitchen employees (temperature 
checks and visual wellness checks)

•   Face masks for all kitchen staff
•   CDC hand washing protocol
•   Wearing food-grade gloves when handling food 
•   Sanitizing all contact and frequently touched surfaces with 

EPA approved solutions throughout the day
•   Lunches will be served through a 6” opening through the 

kitchen window to minimize physical contact with students

If we can safely accommodate distancing requirements, student 
cohorts will be able to eat outside.  If not, students will remain 
inside with their cohorts to eat, then go outside for recess with 
distancing protocols in place.
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TRAVEL AND CROWDS

As part of our daily screening, all students 
and employees will be asked whether 
they or family members have traveled 
internationally or to an area in the U.S. with 
active community transmission during the previous 2 weeks. 
We strongly encourage you to keep this policy in mind when 
traveling during school holiday periods. 

Risks in Crowds and Travel from the CDC
In general, the more closely you interact with others and the 
longer that interaction, the higher the risk of COVID-19 spread. 
If you decide to engage in public activities, continue to protect 
yourself by practicing the everyday preventative actions: wear 
a mask, maintain 6 feet of distance from others, and wash or 
sanitize hands regularly throughout the day. 

Interacting with others outside of your family or in a crowd 
can increase the risk of infection, especially if: 

•     People travel from distant communities or the crowd is 
made up of people from different places

•       Spread of COVID-19 is high in the community
•     You meet in a confined, poorly ventilated indoor space
•        Few people wear a mask
•     No one stays at least 6 feet away from people they do not 

live with
•     People freely share food and personal items with others

Travel is enjoyed by many families. Your chances of getting 
COVID-19 while traveling depends not only on the length of 
the trip and the number of stops, but also on whether you and 
those around you take precautions, such as wearing masks and 
staying at least 6 feet away from other people. 

We trust all family members who travel will be aware of the risks 
of infection during travel. Please take the time to determine if 
COVID is spreading at your destination. The more cases at 
your destination, the more likely you are to get infected during 
travel and spread the virus to others when you return. Infected 
people can spread the virus for up to 14 days after exposure.

NON-ESSENTIAL VISITORS

Non-essential visitors will not be allowed in the 
Main Office or the interior of campus during the 
school day. Delivery of forgotten student items 
such as school materials or lunches will not 
be allowed. Exceptions are parents/guardians walking students 
to entry gates in the morning, meeting students at dismissal 
time, or picking up students for appointments, who are injured, 
or who are exhibiting signs or symptoms of illness. Parents will 
need to call ahead (909-626-5681) if they are picking up a child. 
Upon arrival parents will use the intercom to communicate with 
an office staff member and the office staff will bring the child to 
the parents.  
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BACKPACKS AND 
PERSONAL ITEMS

Backpacks will be allowed but must be large 
enough to hold a laptop computer and small 
enough to fit in the child’s personal workspace at 
school. Lockers and lubbies will not be used. If the child brings a 
lunch from home, it must also fit inside his/her backpack.  

No other personal items will be allowed on campus. Our space 
is at a premium, so please do not bring sports equipment, 
musical instruments, or other personal items to school.     

Students will not be changing into PE clothes, and locker rooms 
will not be utilized. 
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ON-CAMPUS LEARNERS BRING:
• Three Clean 
   Masks Daily
• Backpack
• Beach Towel for 
   K-5 students

•  Lunch (in a disposable 
container, or buy one)

• Water Bottle

* No other personal items 
will be allowed on campus.

FAMILY CONTACT INFORMATION
Please make sure that you update the 
School with your most up-to-date emergency 
information. This includes cell phone numbers 
for all parent/guardians so we can text in case 
of a school closure. Please complete all the 
emergency information in the PCR parent 
portal, and include any other adults who may 
be allowed to pick  up your child in case of 
illness.    
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IF/THEN PROTOCOL 

If a student or employee displays signs or 
symptoms of possible COVID-19 infection, 
they will be moved to an isolation room. 
Children will be supervised until their parent/
guardian can pick them up from school. Students and 
employees should see a physician and be evaluated for 
COVID-19 in these circumstances.The School will report any 
cluster of COVID-19 (defined as 3 or more cases within 14 
days) to the County of Los Angeles Department of Public 
Health as required by law.  

    SYMPTOMS OF POSSIBLE COVID-19 INFECTION:

       •    Fever or chills
       •   Cough
       •   Shortness of breath or difficulty breathing
       •   Fatigue
       •   Muscle or body aches
       •   Headache
       •   New loss of taste or smell
       •     Sore throat
       •    Congestion or runny nose
       •   Nausea or vomiting
       •     Diarrhea

CRITERIA FOR RETURN TO SCHOOL

If a negative test result for COVID-19 is obtained OR a non-
contagious and non-respiratory source of infection is verified by 
a physician, a student or employee may return to school if all 
the following criteria are met:
•  Fever-free (lower than 100 °F/38 °C) for 72 hours 
•  No medication taken to reduce fever or pain 
•   Improving symptoms AND
•   Written verification by a physician of non-contagious and 

non-respiratory source of infection 

If a positive test result for COVID-19 is obtained OR no test is 
obtained, a student or employee may return to school if all the 
following criteria are met:

•  10 Days after symptom onset (not test date) 
•  Fever-free (lower than 100 °F/38 °C) for 72 hours 
•  No medication taken to reduce fever or pain 
•  Improving symptoms AND
•   Written verification by a physician that the above criteria 

have been met
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AT SCHOOL SYMPTOMS RESPONSE

WHERE TO GET A COVID TEST
•    Contact your physician 
•    Interactive map of testing centers: 
    https://covid19.lacounty.gov/testing/
•    Ask at school. We have a limited number of 

tests available through our faculty provider.     
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COMMUNICATION IS CRUCIAL

For any COVID-19 questions, concerns 
or notifications:
Phone: (909) 294 - 6930
Email: FalconHotline@foothillcds.org

 If symptoms develop, a student or employee may return to 
school:

•  10 Days after symptom onset (not test date) 
•  Fever-free (lower than 100 °F/38 °C) for 72 hours 
•  No medication taken to reduce fever or pain 
•   Improving symptoms
•   Verification by a physician that the above criteria have 

been met

If a student or employee is unable to isolate from a positive 
family member:

•   Isolation away from school 10-14 days from date of onset 
of family members symptoms

•   If no symptoms in family member, student or employee 
required to isolate 10-14 days from family member’s 
COVID-positive test 

•   Verification by a physician that above criteria have been met

COHORT NOTIFICATION

If a student or teacher leaves school with possible signs or 
symptoms of COVID-19 infection, the cohort will be contacted of 
a potential viral illness exposure. 

•   Parents/guardians WITHIN THE COHORT will be asked to 
monitor students and their siblings for signs or symptoms

•   Students in cohort will continue attending school with diligent 
attention to mask wearing, distancing, and handwashing/
sanitizing expectations

If the student or teacher obtains a positive COVID-19 test, we 
will notify ALL SCHOOL families and expect families to monitor 
their students for signs or symptoms.
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OUTSIDE OF SCHOOL 
EXPOSURE TO COVID-19
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FULL-TIME LEARNING CONTINUES

As the COVID-19 situation evolves and the 
County of Los Angeles moves through colored 
tiers, Foothill will travel a pathway to reopening 
as well. All of the options include 5 days a week 
of instruction, taught by Foothill faculty. This 
is not a hybrid educational model where students attend 
school part-time.      

We anticipate moving back and forth between: 

•   Required Distance Learning – the entire school is in distance 
learning at home, in the most restrictive situations 

•   Concurrent Distance – cohorts of students learning at home 
   (by request, as space is available)
AND
•   In-Person/On-Campus – cohorts of 10-12 learning on 

campus 
    (by request, as space is available)

•   Campus Fully Reopened – all students back on campus, 
learning full-time in small groups.  

This is a fluid situation that is dictated by changing metrics 
related to community transmission of the virus. Families 
attending school on-campus must be prepared to toggle back to 

distance learning at any time (see procedure below). 
Once a student is assigned to Concurrent Distance or In-Person/
On-Campus,  she/he should expect to remain in that cohort 
with that style of learning for the remainder of the school year.  
Requests for a change in learning location will be accommodated 
as space become available. Please contact your Division Director 
(Mrs. Lofgren or Dr. Ulsh) for transfer requests.  

YOUR CHILD’S DAY IN SMALL 
GROUPS

The purpose of a stable cohort model is to keep 
students in small groups where they can be more 
easily distanced, minimize the number of exposures 
they have to other students and teachers, use only their supplies, 
and be assured they are the only ones sitting at their work station. 
This model also allows us to minimize the times they will have to 
“toggle out” to distance learning, since a COVID-19 exposure could 
only affect one cohort, and not the entire school. When toggling 
to distance learning occurs, your entire cohort, with their teaching 
team, will toggle out together providing consistency of instruction.  

OUR PRIORITY IS THE CORE ACADEMIC CURRICULUM
Kindergarten – Grade 5: reading, writing, mathematics 
Grades 6 – 8: humanities, mathematics, Spanish, science   

Dividing grade levels into four cohorts requires the full 
deployment of all our faculty. All instructional staff are placed 
on grade level teams so each cohort has stable, qualified core 
subject teachers. As a result, our specialist offerings (e.g. 
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Learning Plans
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technology, science, Spanish (Lower School), art, music, 
Arts and Tech Wheel classes (Upper School), library, and P.E. 
and Wellness) will be limited at some grade levels: they may 
be offered with less frequency, offered via Zoom even in the 
classroom, or may be offered asynchronously. Students at all 
grade levels will receive some specialist class experiences, 
but, while we are in-person, we are not able to offer the full 
complement of our specialist courses to all students.  

A Note for Students Participating in In-Person/
On-Campus Learning
Please be aware that this will not be returning to the way that 
Foothill was pre-COVID. Student safety on campus is central 
to the design of learning schedules that will be experienced by 
students in stable cohorts and with the requirements that all 
students and employees adhere to expectations for wearing 
masks, maintaining distance, and washing hands. Some 
activities that traditionally happened on campus, such as chapel 
or clubs, will continue to happen via video or Zoom.      

TOGGLING: FULL OR PARTIAL 
CLOSURE
  
In the case of COVID-19 exposure or illness, 
cohorts of students in on-campus learning 
— or the entire school — may be asked to 
transition to distance learning temporarily. This is referred to 
as “toggling” (switching back and forth). When this happens, 
the affected grades will be contacted through the ProCare app 

and by email, and will likely be required to leave campus quickly. 
Students will be asked to transport their books and technology 
home the same day, or parents may need to return to school for a 
materials pick-up if the toggle should initiate on a weekend.    

If asked to toggle out, students will be in distance 
learning between 72 hours and 14 days, depending on the 
circumstances. Parents should be prepared with child care 
for these situations.  

Students who are toggled out will be asked to check their 
grade level pages (grades Kinder-5) or Google Classroom 
pages (grades 6-8 ) at the time of their first class on the 
following morning to receive instructions.  Schedules may be 
different during toggling. 
 
Families will be notified when they can return to campus via the 
ProCare app and by email.  

CO-CURRICULAR ACTIVITIES  

Foothill makes every effort to accommodate 
family schedules and needs for student care. 
However, the challenges posted by distancing 
requirements, maintaining the separation of 
cohorts and santized learning spaces prevent us from offering 
Before School and Extended Day care, most Enrichment 
Classes, and after school sports teams. 
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DISMISSAL WINDOWS
• Grades Kinder - 2nd grade (Harrison Circle)    2:30p.m. - 3:00p.m.
• Grades 3 - 5 (Harrison Circle)                           3:00p.m. - 3:45p.m.  
• Grades 6 - 8 (Towne Avenue)                            3:00p.m. - 3:45p.m.

ARRIVAL WINDOW
• Lower School (Harrison Circle)              8:00a.m. - 8:45a.m.
• Upper School (Towne Avenue)                         8:00a.m. - 8:30a.m.

Please avoid carpooling with students who are not in your 
cohort, as this increases the risks of exposure.

Please make all the necessary arrangements for your child 
to be dropped off or picked up at the designated arrival/
dismissal time. Upper School families with Lower School 
siblings must drop off at Harrison Avenue.

 

For families with siblings in different grade levels who may be 
experiencing different learning plans, we will make every effort 
to coordinate arrival and dismissal times. We will supervise the 
younger sibling(s) until the dismissal time of the older sibling(s).

ON-CAMPUS COMMUNITY 
EVENTS AND STUDENT 
FIELD TRIPS

On-campus community events, student
activities, and class field trips are a treasured 
part of Foothill life. They will be re-imagined whenever 
possible, but in a few cases, they will need to be canceled 
to ensure the safety of our families and employees. As 
COVID-19 public health restrictions are relaxed, we may be 
able to add socially-distanced, small group activities, so we 
will continue to stay in touch as the situation evolves. 

STAGGERED ARRIVALS/
DISMISSALS

To allow time for the safe screening of all 
students each morning, maintain distancing 
protocols, and manage traffic, we are 
establishing staggered arrival times and will maintain staggered 
dismissal times. Parents are asked to assist us with the speed 
of arrivals by using the app for pre-screening at home. Student 
temperature checks will happen on arrival.

For dismissal, we will enact our rainy-day procedure, where 
students are called by walkie-talkie from the classrooms 
individually. 
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TELEPHONE DURING OFFICE HOURS
7:00a.m. - 4:00p.m. (909) 626-5681

EMAIL
Your teacher can be contacted through your grade level 
page on the website, or via email. Any faculty/staff member 
can be contacted via email (directory on the website at 
www.foothillcds.org/FacultyDirectory). 

COVID-19 COORDINATOR 
Do you have a question about COVID or need to let us know 
that someone has been exposed? 

Please contact:
Phone: (909) 294-6930 
Email: FalconHotline@foothillcds.org 
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Contact Us 
We take safety very seriously and are prepared 
to keep your child safe and engaged in 
their learning.  If you have any questions or 
concerns, please don’t hesitate to contact us! 


